CS 132- Using Computers

Section 354  T TH 5:20-6:35

Kiran Chitluri

E-mail:
kiran@cs.wisc.edu

Office: CS 1306

Office Phone: 262-6601

Office Hours: 
__________________________________ and by appointment.



WEB PAGE: http://www.cs.wisc.edu/~cs132-3/cs132.html 

Check web page for regular updates. I will also be sending out email regularly so check your account frequently (especially if you miss a class!). 

Attendance:  With the exception of quiz days, attendance is not officially required.  You are strongly encouraged to attend since students who attend regularly generally do better in the course as a whole.  If you choose not to attend a lab period you are still responsible for any announcements that are made.  

Assignments:  The assignments count for 50% of your course grade.  There will be eight (8) lab assignments in all over the semester.  Seven (7) assignments will be worth 100 points; the other is worth 50 points. There are 5 quizzes, each worth 20 points.  Finally, there is a final project worth 150 points.  The actual assignment sheets will be given out during lab sessions.  An assignment is due at the end of the lab period listed on the assignment handout.  Assignments cannot be turned in to other 132 TAs.  See the schedule on the back of this page for more details.

Late Policy:  You are able to turn in the assignments late on the next class day, but with some penalties.  For example, let’s say that the assignment is due on Tuesday.  If you 
Turned it in on:

with late days left

Penalty

Thursday
1 or 2 late days left
Use of one late day

Thursday
0 late days left
Minus 10%

After Thursday

Grade of zero

Therefore you get two free late days, but you can only use ONE per Assignment.  You can take the –10% on more than one assignment, but no work is accepted more than one class day late. The final project may not be turned in late. 
Quizzes: Quizzes will be given at the beginning of the lab on the scheduled day.  You must attend the lab on that day to take the quiz if you want the points.  There are no make up quizzes given.  If you know in advance that you will not be able to attend class on the day of a quiz let me know in advance to set up an alternate time.  See the schedule on the back for the exact dates.

Required Texts and Readings:   There are 3 required texts for this course and they are all very helpful.  You will be responsible for any assigned material and may be quizzed on it.  

Projects for Microsoft Windows NT 4.0

Microsoft Office for Windows 97 

Pagemaker for Windows 6.5
Problems:  If you are having problems with either the lecture or the lab please talk to the professor or myself as soon as possible.  A lot of the assignments build on previous material so it is important to make sure that you are caught up as much as possible.  Feel free to talk to me after lab, leave messages or send me e-mail. 
Lab Hours:    Everyday from 7am to 1am

Lab Priority:  You have Priority in the lab during your section. You can work in the lab if there is an open computer at all times except on quiz days. On quiz days you are not allowed in the lab while other sections are in session.

Exam Dates:

Midterm:   Thursday, October 21
(during normal lecture time)

Final:
     Saturday, December 18
5:05pm
**There are absolutely no make-up exams.   Set two alarms if necessary!  

   In the event of an emergency situation get in touch with me as soon as you can before the exam time, 

   but it will be to your advantage to make it to the exam..

Due Dates for Projects:

Assignment
Distribution Date
Due Date

1. OS, Netscape/E-mail (100 pts)
Thursday
September 2
Tuesday
September 14

2. Word (100 points)
Thursday
September 14
Tuesday
September 28

3. Excel (100 points)
Thursday
September 23
Thursday
October 7

4. Paint Shop Pro (50 points)
Thursday
October 7
Thursday
October 14

5. Web pages (100 points)
Thursday
October 14
Thursday
October 28

6. Access (100 points)
Thursday
October 28
Thursday
November 11

7. PageMaker (100 points)
Thursday
November 11
Tuesday
November 30

8. Power Point (100 points)
Tuesday
November 30
Tuesday
December 7

9. Final Project (150 points)
Thursday
November 11
Wednesday
December 15


 

Quiz Dates (each quiz worth 20 points) – Attendance is required!:

· Thursday, September 30

· Tuesday, October 19

· Tuesday, November 2

· Tuesday, November 16

· Thursday, December 9

How to forward your CS e-mail to your Students account:

- Under ‘Programs’ select the Command Prompt.

· At the U:> prompt type: cd public  

(this is an instruction to change to the public directory)

- At the U:\public> prompt type:

echo username@students.wisc.edu, username@cs.wisc.edu > .forward

- You can now close the DOS window.

This will create a file named .forward in your account.  Be careful not to delete it later!

Saving your work:

When you save a file it can go to any one of three places depending on

what the previous settings were.

A:  A floppy disk   (an okay option but don’t lose the disk!!)
C:  The hard drive of the machine where you are sitting (not a good idea)

U:  Your own personal directory on the network  (your best option)

Always check to see that you are saving a file to the place where

you want it to be saved!! 

Handin Directories:


P:\course\cs132-sally\public\handin\354\your_login\assignment#

Grading Scale

92 – 100 
A

(Scores round up: 91.5 is an A, but a 91.49 is an AB)

89 – 91 
AB

82 – 88

B

79 – 81 
BC

70 – 78 
C

60 – 69 
D

Below 60 
F


This course is not curved and the above grading scale is strictly followed.  Any questions regarding points on a quiz or assignment should be brought to my attention as soon as possible during office hours.

I have read the above policies on Attendance, Assignments, The Late Policy, Quizzes, Due dates, Exams, and the Grading Scale.





____________________________________	___________________________________		_____________


 (Name – print)						(Signature)				   (Date)








